Explanatory notes and definitions for the nursery admission
Definition of sibling
For applications to schools using admission criteria, a sibling is defined as: the sister, brother, half brother or sister,
adopted brother or sister, child of the parent/carer or partner or a child looked after or previously looked after¹ and in
every case living permanently² in a placement within the home as part of the family household from Monday to Friday
at the time of this application.
A sibling must be on the roll of the named school at the time the younger child starts e.g. the sibling must be in
Reception to Year 5 at time of application.
If a place is obtained for an older child using fraudulent information, there will be no sibling connection available to
subsequent children from that family.
¹ Children previously looked after are those children adopted or with a special guardianship order or child arrangements order. This definition
was amended following a determination by the OSA in August 2014.

² A sibling link will not be recognised for children living temporarily in the same house, for example a child who usually lives with one parent but
has temporarily moved or a looked after child in a respite placement or very short term or bridging foster placement.

Home address
The address provided must be the child’s current permanent address at the time of application. ‘At the time of
application’ means the closing date for applications. “Permanent” means that the child has lived at that address for at
least a year and/or the family own the property or have a tenancy agreement for a minimum of 12 months.
The application can only be processed using one address. If a child lives at more than one address (for example due to
a separation) the address used will be the one which the child lives at for the majority of the time. If a child lives at two
addresses equally, the address of the parent/carer that claims Child Benefit/Child Tax Credit will be considered as the
child’s main residence.
If a family is not in receipt of Child Benefit/Tax Credit alternative documentation will be requested.
If a child’s residence is in dispute, parents/carers should provide court documentation to evidence the address that
should be used for admission allocation purposes.

Home to school distance measurement for purposes of admissions
A ‘straight line’ distance measurement is used in all home to school distance measurements. Distances are measured
using a computerised mapping system to two decimal places. The measurement is taken from the address point of
your child’s house to the address point of the school.

Children looked after and children who were looked after, but ceased to be so because they were adopted
(or became subject to a child arrangements order¹ or a special guardianship order²)
Places are allocated to children in public care according to Chapter 7, Section 2 of the School Admissions (Admission
Arrangements and Co-ordination of Admission Arrangements) (England) Regulations 2012.
A “child looked after” is a child who is:
a)

in the care of a local authority, or

b)
being provided with accommodation by a local authority in the exercise of their social services functions
(section 22(1) of The Children Act 1989)
All children adopted from care who are of compulsory school age are eligible for admission under rule 1.³

Children in the process of being placed for adoption are classified by law as children looked after providing there is a
Placement Order.
Children who were not “looked after” immediately before being adopted, or made the subject of a child arrangement
order or special guardianship order, will not be prioritised under rule 3.
¹ Child arrangements order
Under the provisions of the Children and Families Act 2014, which amended section 8 of the Children Act 1989, residence orders have now been
replaced by child arrangements orders which settle the arrangements to be made as to the person with whom the child is tolive.
² Special guardianship order
Under 14A of The Children Act 1989, anorder appointing one or more individuals to be a child’s special guardian or guardians.
³ This definition has been amended in accordance with paragraph 1.7 (footnote 17) of the School Admissions Code that came into force on 19
December 2014.

Children for whom it can be demonstrated that they have a particular medical or social need to go to a specific
school.
Applications will only be considered at the time of the initial application, unless there has been a significant and
exceptional change of circumstances within the family since the initial application was submitted.
All schools in Hertfordshire have experience in dealing with children with diverse social and medical needs. However in
a few very exceptional cases, there are reasons why a child has to go to one specific school.
Few applications under this rule are agreed.
All applications are considered individually but a successful application should include the following:
a.
and/or

Specific recent professional evidence that justifies why only one school can meet a child’s individual needs,

b.
Professional evidence that outlines exceptional family circumstances making clear why only one school can
meet the child’s needs.
c.
If the requested school is not the nearest school to the child’s home address clear reasons why the nearest
school is not appropriate.
d.
For medical cases – a clear explanation of why the child’s severity of illness or disability makes attendance at
only a specific school essential.
Evidence should make clear why only one school is appropriate.
Applications under this rule can only be considered when supported by a recent letter from a professional involved
with the child or family, for example a doctor, psychologist or police officer. The supporting evidence needs to
demonstrate why only one named school can meet the social/medical needs of the child.
Applications for children previously “looked after” but not meeting the specific criteria outlined CLA rule, may be made
under this rule.

Fraudulent applications
Hertfordshire County Council will do as much as possible to prevent applications being made from
fraudulent addresses.
Address evidence is frequently requested, monitored and checked and school places will be withdrawn
when false information is deliberately provided. Hertfordshire County Council will take action in the
following circumstances:
 When a child’s application address does not match the address of that child at their current school;
 When a child lives at a different address to the applicant;
 When the applicant does not have parental responsibility;
 When a family move shortly after the closing date of applications when one or more of the following
applies:
o The family has moved to a property from which their application was less likely to be successful;
o

The family has returned to an existing property;

o

The family lived in rented accommodation for a short period of time (anything less than a year)
over the application period;

o

Council tax information shows a different residence at the time of application.


When a child starts at the allocated school and their address is different from the address
used at the time of application.

